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This is for family members of military personnel and Federal civilian employees who accompany their military or civilian sponsor to Naples or Gaeta, Italy.  The purpose is to provide information about Department of Navy (DON) Federal employment opportunity and hiring procedures in Naples, Italy. The information includes: the announcement and application procedures; information on military spouse preference procedures; the legal authority used to hire employees; and employment opportunities with the Federal government when returning to the United States.

INTRODUCTION 

The Department of Defense (DOD) is the major employer of United States citizens in Naples, Italy.  The Naples area has more than 36 DOD commands that employ a total of 800 American employees in either appropriated or non-appropriated fund positions.  

Employment Opportunities in Naples and Gaeta are limited.  Federal employment opportunities include appropriated and non-appropriated funded positions.  Appropriated fund positions are generally limited to clerical and similar positions at the GS-03/04/05 grade levels.  Non-appropriated fund positions are located at the Navy Exchange (NEX) and Morale, Welfare and Recreation (MWR) and are generally sales store checkers or food service related positions.  Other non-federal sources of employment include the Navy Federal Credit Union or other establishments providing services (i.e., contractors) to the United States forces.  Some employment opportunities may exist in the DOD Dependent Schools System for elementary or secondary teachers.  Those opportunities, if available, are generally limited to employment as substitute teachers.  It is not unusual for those who are able to secure employment to wait six to twelve months before they receive a job offer.

It is important to understand that the number of Navy civilian positions available to United States citizens in the Naples areas is significantly lower than the number available at a similar installation in the United States.

United States citizenship is required for U.S. appropriated and non-appropriated positions.  The NATO Status of Forces Agreement (SOFA) precludes the hiring of  “dual nationals” into the DOD labor force in Italy for both appropriated and non-appropriated fund civilian positions.  The NATO SOFA prohibits hiring into the U.S. civilian component any person who is either an Italian citizen or “ordinarily resident” in Italy.  An “ordinarily resident” is a non-Italian citizen who has made Italy his/her permanent place of residence and has not become affiliated with the U.S. forces within six months (twelve months for military retirees if retirees) of assuming residence in Italy.  Therefore, a dual national or a person permanently residing in Italy in excess of the relevant time requirement cannot be hired into a U.S. civilian component position.  This limitation applies to both appropriated and non-appropriated jobs.  Further, applicable statutes preclude U.S. citizens from being hired into local national positions.

An individual who is a dual national and who wishes to renounce his/her Italian citizenship and seek a U.S. civilian component position in Italy should contact the nearest stateside Italian Consulate Office before moving to Italy or the Staff Judge Advocates Office in Italy.

A dual national, for purposes of DOD employment in Italy, does not include an individual who is a citizen of the U.S. and any other country other than Italy.  Spouses who are neither U.S. nor Italian citizens will be considered for local national positions only when there are no qualified Italian applicants.

APPLYING FOR APPROPRIATED FUND POSITIONS

HUMAN RESOURCES OFFICE

The Human Resources Office (HRO) is responsible for approximately 350 appropriated fund positions Federal positions for the Naval Support Activity and tenant activities located in Naples, Italy. Appropriated fund positions are positions supported by funds appropriated by Congress of the U.S.  The pay plans are General Schedule (GS) and Federal Wage Schedule (Wage Grade (WG), Wage Leader (WL), and Wage Supervisor (WS)). Appointments to appropriated fund positions are governed by the Office of Personnel Management (OPM) rules and regulations, just as in the United States. There are frequent openings at the Morale, Welfare and Recreation positions within the child development center and recreation programs which provides candidates an opportunity for employment. 

	LOCATION
	Capodichino, 

Admin Bldg I, First Floor
	Gricignano Office,

	TELEPHONE
	DSN 626-5409

COMM 081-568-5409
	DSN 629-5459

	OFFICE HOURS
	Monday through Friday

9:00 a.m. to 3:00 p.m.
	Monday through Friday

7:00 a.m. to 3:30 p.m.

	Point of Contact
	Victor Hernandez

Head, Employment & Classification Division


Job Announcements are listed through the Panorama and normally opened for a period of two weeks. Complete information concerning the job posting is located on our web site. When positions are advertised, managers may select from any source of applicants referred by HRO.  Locally, we use four sources used to fill positions at Naples and Gaeta.  

1. Current permanent federal employees residing in the local commuting area.

2. Local military spouses and family members of military and civilians stationed in Naples/Gaeta area on permanent change of station orders.

3. Veterans eligible for appointment under the Veterans Recruitment Appointment.

4. Preference eligible or veterans who have been separated from the armed forces under honorable conditions after 3 years or more of continuous active service. .

Another source available for current and former permanent federal employees residing in the U.S. and worldwide who are interested in applying for our positions is through the RESUMIX system maintained by HRSC-Europe. 

Local Application Procedures: Interested candidates may apply by submitting a resume or an OF-612 (Optional Application for Federal Employment) for each announcement. A complete application packages must be received at either of the HRO locations by the close of business of the closing date of the announcement.
HRO Spouse Preference Procedures:  The procedures for military spouse preference, family member preference, and veterans’ preference procedures are applied differently depending upon if the position being filled is either permanent or temporary.  

APPLYING FOR NON-APPROPRIATED FUND POSITIONS
Non-appropriated Fund (NAF) positions are positions that provide services for the morale, welfare, and recreation of military personnel.  As in the United States, these positions are with the Navy Exchange (NEX) and Morale, Welfare and Recreation (MWR) Department.  Employment priority is given to family members and to off-duty military. Unlike appropriated fund employment, NAF employment is not Federal civil service. 

NAVY EXCHANGE (NEX) PERSONNEL OFFICE

	LOCATION
	Agnano, Pelli Building, First Floor

(Blue building across the street from NSA, Agnano)

	TELEPHONE
	DSN 625-4289 or COMM 081-724-4289

	OFFICE HOURS
	Monday through Friday, 8:00 a.m. to 4:30 p.m.

	Point of Contact
	Ray Meister


Jobs are available in customer contact positions, i.e., Sales Clerks, Waiters/Waitresses, Recreation Aids, clerical and some laborer/warehouseman positions.  Positions for customer contact positions are frequently available.  Employment opportunities are very good.  Since the positions are non-appropriated fund positions civil service status is not required.

Job Announcements are posted for five days and applications can be dropped off at the Pelli Building.  A listing of positions that the NEX is recruiting for is advertised in the Panorama each Friday and announcements are posted on each Activity Bulletin Board.

NEX Spouse Preference Procedures:  All qualified applicants are referred.  Qualified spouse preference applicants are indicated on the list of eligibles.  A numerical evaluation is given by the NEX personnel office and management to determine the best-qualified candidate.  The highest score is normally selected unless a spouse’s score is within 5% of the highest score. Then the spouse will be selected instead of the applicant with the top score.

Job Checklist - The following items are needed when submitting an application to the NEX/MWR personnel office:

· NEX pre-interview questionnaire

· Personal Information Questionnaire

· Privacy Act Statement

· Family Member Statement

· Copy of Sojourner Permit

· Copy of military member’s PCS orders

· Copy of U.S. Passport

· Copy of Naturalization Certificate or Certificate Number for Naturalized U.S. citizens

MORALE, WELFARE AND RECREATION (MWR) PERSONNEL OFFICE 
	LOCATION
	Capodichino, Admin I, Ground Floor

	TELEPHONE
	DSN 626-4047 or COMM 081-568-4047

	OFFICE HOURS
	Monday through Friday, 7:00 a.m. to 3:30 p.m.

	Point of Contact
	


Jobs are available in customer contact positions, i.e., Recreation Aids, clerical and some laborer/warehouseman positions.  Positions for customer contact positions are frequently available. Employment opportunities are very good.  Since the positions are non-appropriated fund positions civil service status is not required.

Job Announcements are posted for five days and applications can be dropped off at the MWR personnel office.  The vacant positions are advertised in the Panorama each Friday and announcements are posted at the following locations: Each Activity Bulletin Board

MWR Spouse Preference Procedures:  When military spouse preference eligibles are determined best qualified for the job, they are the only names referred.  Management cannot be “pass over” a military spouse unless written justification is provided.

Job Checklist - The following items are needed when submitting an application to the MWR personnel office:

· SF-171, or OF-612

· Privacy Act Statement

· Family Member Statement

· Copy of Sojourner Permit

· Copy of Sponsor's PCS Orders

· Copy of U.S. Passport

OTHER EMPLOYMENT OPPORTUNITIES
TEACHERS/TEACHERS AIDES: Apply at the Elementary and High School Administrative Offices.   Job opportunities with DODDS are not plentiful, but substitute teachers are generally in demand.

CONTRACTOR POSITIONS - See the Spouse Employment Assistance Coordinator at the Family Service Center.   Jobs with contractors in this area are few.

PRIVATE SECTOR POSITIONS - Few, if any, opportunities.  See Spouse Employment Assistance Coordinator at Family Service Center, or the American Consulate.  POC: Consulate Staff, Piazza Della Repubblica, Naples, Italy 80122.

CONCLUSION
We invite you to visit the Human Resources Office at Capodichino or Gricignano location. If you are interested, attend the various workshops available through the Family Service Center located at Gricignano. These workshops are designed to assist individuals in seeking employment, preparing a resume or filling out an application and/or interviewing techniques.
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