[image: image1.png]QQE NAV),

5

&k

-

‘fﬁ

% * CIVILIAN
(0} Human

RESOURCES



MERIT STAFFING ANNOUNCEMENT

HUMAN RESOURCES OFFICE

U.S. NAVAL SUPPORT ACTIVITY 

SOUDA BAY, CRETE, GREECE
POSITION
Various clerical, administrative and technical occupations, GS-2 through GS-7


ANNOUNCEMENT NO.
ASF-SBY-0000

SALARY

PER YEAR   
GS-2: $16,015 - $20,156




OPENING DATE

GS-3: $17,474 - $22,712




31 OCTOBER 2002









GS-5: $21,947 - $28,535

                            GS-6: $24,463 - $31,798





GS-7: $27,185 - $35,339 

LOCATION

Naval Support Activity, Souda Bay


   
CLOSING DATE





Crete, Greece







01 NOVEMBER 2003
This is an open continuous announcement that is used to fill vacancies as they occur.  There may or may not be positions available at the time of submission of application.

____________________________________________________________________________

AREA OF CONSIDERATION:  All Current or former Career or Career Conditional Federal employees eligible for promotion, reassignment, change to lower grade (CLG), transfer, or reinstatement. Eligible Non-appropriated Fund employees; Veterans’ Readjustment Authority (VRA) eligibles; 30% Disabled Veterans; military spouses and family members of those officially assigned to USNSE Larissa, Greece.  Veterans Employment Opportunities Act (VEOA) eligibles, which consists of Veterans or military members separated from the Armed forces under honorable conditions who have substantially completed three years or more of continuous active service. Upon request by HRO Souda Bay, you must be able to provide documentation to support your appointability.
Referral is subject to basic qualification requirements in OPM Operating Manual-Qualification Standards for General Schedule Positions (formerly x118) and time-in-grade requirements (for positions above GS-5). 

Applicants are responsible to update their applications and availability during this open period of announcement. 
SPECIAL NOTE:

Applicants should indicate the lowest acceptable grade level on their applications, whether or not they are available for temporary and/or permanent positions, as well as their typing speed (necessary for positions that require typing or office automation).  

If submitting a resume, make sure that all required information is shown; otherwise, applicants may be deemed ineligible based on insufficient information.  See reverse for “Additional Applicant Information.”

QUALIFICATION REQUIREMENTS:

GS-3:  Six months general experience or one year of education above High School.
GS-4:  One year general experience or two years of education above High School.

GS-5:  One year specialized experience equivalent to GS-04 or four years of education above High School. 

GS-6: One year specialized experience equivalent to GS-05 grade level.  

Specialized experience is experience that equipped the applicant with the particular knowledge, skills and abilities to perform successfully the duties of the position, and that is typically in or related to the position to be filled. 

Submit school transcript if substituting education for experience. Stated experience is subject to verification. 
Other Pertinent Information:  

Dual Citizenship:  The NATO Status of Forces Agreement prohibits employment in the U.S. Civilian Component in a host nation of any person who holds dual citizenship of the U.S. and that host nation. For example: A person who holds both Greek and U.S. citizenship may not be employed in the U.S. Civilian Component in Greece; however, that person is not prohibited by the NATO Status of Forces Agreement from employment in the U.S. Civilian Component in another NATO host nation of which (s)he does not hold citizenship.

It is DOD policy to limit employment in foreign areas to 5 years.

HOW TO APPLY:  Applicant must submit the following forms, as applicable (Applications received without these complete forms will be returned or otherwise not considered.):  Send applications to the Human Resources Office, PSC 814, Box 17, FPO AE  09865.  Applicants may submit any of the following:  a Resume which includes all pertinent information that would be submitted on an OF612, SF-171 “Application for Federal Employment or an OF-612 “Optional Application for Federal Employment. SF-50, Notification of Personnel Action (most recent, showing title, series and grade; original appointment/Conversion to Career; and highest permanent grade held). Copy of latest Annual Performance Rating, DD-214, for verification of creditable military service, College transcripts, Local Applicant Questionnaire, NSA Souda Bay Form 16 and spouse preference form (if applicable). Application packages can be submitted via e-mail or regular mail services.  E-mail applications can be sent to: HRO@nsa.souda.navy.mil.  Email applications must be sent as part of the contents of the email and not as an attachment.   

THE DEPARTMENT OF NAVY IS AN EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER. ALL QUALIFIED CANDIDATES WILL RECEIVE CONSIDERATION WITHOUT REGARD TO RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN, AGE, DISABILITY, MARITAL STATUS, POLITICAL AFFILIATION, SEXUAL ORIENTATION, OR ANY OTHER NON MERIT FACTOR. THE DEPARTMENT OF THE NAVY PROVIDES REASONABLE ACCOMMODATION TO APPLICANTS WITH DISABILITIES.  APPLICANTS WITH DISABILITIES WHO BELIEVE THEY REQUIRE REASONABLE ACCOMMODATION SHOULD CONTACT THE EQUAL EMPLOYMENT OPPORTUNITY STAFF AT (208-385-5519) TO ENSURE THAT THE DEPARTMENT OF THE NAVY CAN CONSIDER SUCH REQUESTS.  THE DECISION TO GRANT AN ACCOMMODATION WILL BE MADE ON A CASE-BY-CASE BASIS.
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