U.S. NAVAL SUPPORT ACTIVITY

HUMAN RESOURCES OFFICE

PSC 817 BOX 29, FPO AE 09622

NAPLES, ITALY

U.S. CITIZEN POSITIONS VACANCY ANNOUNCEMENT                          



EEO STATEMENT:  Consideration will be given without regard to race, color, religion, sex, national origin, age, sexual orientation, and/or handicapping condition  (physical/mental) which have no bearing on ability to perform the work.

NOTICE:  A separate application is required for each position for which you are applying.  Each application must include the position, title, series and grade, announcement number, and original signature in order for you to receive proper consideration. The following forms are required when submitting an application to the HRO:

 FORMCHECKBOX 
 SF-171, OF-612 or  resume

* FORMCHECKBOX 
 Overseas Residency Questionnaire

* FORMCHECKBOX 
 Preference Entitlement Survey

* FORMCHECKBOX 
 Military Spouse Preference Program Form

 FORMCHECKBOX 
 Copy of a valid Sojourner permit, or an official receipt for a Sojourner permit

 FORMCHECKBOX 
 Copy of Sponsor’s PCS orders

 FORMCHECKBOX 
 Copy of U.S. Passport (photograph/VISA pages)

 FORMCHECKBOX 
 Copy of DD-214 (prior military service) is required if claiming Veterans preference

 FORMCHECKBOX 
 If current or former Federal employee:  Copy of latest Personnel Action Form (SF-50)

 FORMCHECKBOX 
 SF-15, Application for 10-point Veteran Preference (if not a current employee)

 FORMCHECKBOX 
 Copy of transcripts if qualification requirements has a degree requirement, or if applicant is substituting education for experience

 FORMCHECKBOX 
 Copy of license if required in the vacancy announcement

* SELF COMPUTER GENERATED FORMS WILL NOT BE ACCEPTED.

AREA OF CONSIDERATION:  Each vacancy announcement includes a designated area of consideration which is the primary area where we are seeking applicants.  You are encouraged to apply for positions if you are within the specific area of consideration stated in the announcements.  United States citizenship is required.  Preference eligibles or veterans who have been separated from the armed forces under honorable conditions after 3 years or more of continuous active serive may apply.  Applicants must be eligible for status as member of the U.S. Civilian Component to the NATO Status of Forces Agreement.

WHERE TO APPLY:  (1) Applications must be received in the Human Resources Office (HRO) no later than close of buisiness (3:30 pm) on the closing date of the announcement.  Additional information will not be accepted from applicants after the announcement closing date.  Applications may be submitted to the HRO located at Capodichino, Admin I Bldg., 1st floor, from 9:00 am to 3:00 pm, Monday through Friday.  The staff can be reached at DSN 626-5409 or Commercial 568-5409.  

QUALIFICATION REQUIREMENTS:  All qualification requirements are summarized in each individual announcement.  All basic eligibility determinations for jobs announced herein are based on the Office of Personnel Management (OPM) approved qualification standard published in the Qualification Standards for General Schedule Positions and OPM Handbook X-118C, Job Qualification System for Trades and Labor Occupations.  Applicants must meet all eligibility requirements, including time after competitive appointment, time-in-grade, qualifications, and any other regulatory requirements for placement by the announcement closing date.  The determination of basic eligibility is based on the information submitted in the application, attachments thereto, and supplemental forms.  It is the responsibility of the applicant to provide all information such as experience, awards, training, education, etc. You may attach a sheet addressing the Knowledge, Skills and Abilities (KSA’s).  Position descriptions and/or Official Personnel Folders will not be used to determine qualification requirements for eligibility.  DO NOT ATTACH COPIES OF CERTIFICATES OF TRAINING, LETTERS OF RECOMMENDATIONS, AWARDS OR POSITION/JOB DESCRIPTIONS. 

SUBSTITUTION OF EDUCATION FOR EXPERIENCE  (if applicable):  Applicants desiring to substitute education above the high school level for experience must submit a copy of college transcript showing all courses completed, including dates, grades, semester/quarter hours of instruction, and any other pertinent information.  Degrees earned from a foreign university must be evaluated by the graduate division of a regionally accredited U.S. university.   It is the applicant’s responsibility to obtain verification of how the foreign credits are evaluated.  

EVALUATION AND SELECTION:  Information submitted will be used to determine basic eligibility to identify qualified applicants.  Selective factors, if identified, are part of the minimum qualification requirements and will be used to determine basic eligibility.  Evaluation procedures used for any given recruitment action may vary according to the number of applicants, type of position and other considerations.

GENERAL INFORMATION:  The attached announcements are issued under merit staffing procedures and are one method of filling the vacancies.  The selecting official may select any certified applicant from any source of  referred by the HRO using job related criteria;  to non-select all applicants; or to select from other sources at any time during the recruitment process.  The use of alternate sources of applicants outside the area of consideration specified in this announcement is in no way restricted.  Employment is contingent upon selectee’s ability to attain and maintain eligibility for status as a member of the U.S. civilian component under the NATO and Status of Forces Agreement.

Job Vacancy Announcements   are listed in the local Panorama newspaper each week.  They are normally open for receipt of applications for a two week period.  All applications for listed positions in the announcement must be received by close of business (3:30 pm) on the closing date of the announcement.  INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED.


(1)  Positions requiring typing or with a parenthetical “O/A” title require the skill of a fully qualified typist.  All applicants must reflect typing abilities of at least 40 wpm or consideration for typing positions will not be given.


(2)  Highest previous rate may or may not be authorized.


(3)  Persons who are U.S. citizens and also citizens of Italy are not employable in a U.S. position.


(4)  Selection for positions having known promotion potential (KPP) may be made at any grade level.  If selection is made at a lower grade level, the selectee may be non-competitively promoted to the next higher level upon recommendation of the supervisor when all regulatory requirements have been met.  However, promotion is not guaranteed and no promise of promotion is implied.


(5) All applicants are evaluated for “Ordinary Resident” status.  Applications that do not include the Privacy Act Survey (Ordinary Resident) Form will be considered incomplete and will be eliminated from further consideration.


(6) Applicants will be notified only if selected.  You can receive notification of your position rating by completing one of our rating notification postcards and submitting it along with your application, or contact the HRO between 10:00 a.m. - 2:00 p.m. by calling DSN 626-5409 or commercial 568-5409.

    (7) Selectees for supervisory/managerial positions will be required to serve a probationary period of one year if they have not previously held a supervisory or managerial position in the Federal Government as required by the Code of Federal Regulations 315.


(8) Certification of applicants for additional vacancies may be made from the announcement for essentially identical positions (same title, series, grade, major duties) within 120 days after the original closing date.

     (9) The HRO will not return or provide copies of the application and associated forms you submit.

     (10) Males at least 18 years of age and older are required to be registed with the Selective Service System to be eligible for appointment by executive agencies of the Federal Government, (reference 5 U.S.C. 3328).

Order of Referral for Permanent Positions: Managers may select from any of the following five catagories of the applicants referred by the HRO.  Candidates who meet the minimum eligibility and qualification requirements will be referred for permanent positions based upon the following hiring sources:


a.  Non-competitive eligibles - current and former employees eligible for non-competitive appointment in the federal competitive              service.  (Provide a copy of your SF-50 with your application.)  Veteran’s preference does not apply to this category of applicants.


b.  Competitive eligibles - current, permanent employees eligible for promotion.


c.  Excepted Service Schedule A 213.3106(b)(6) eligible applicants:


     (1) Military Spouse Preference with 10-point Veteran’s Preference


     (2) Family Member with 10-point Veteran’s Preference


     (3) Military Spouse Preference with 5-point Veteran’s Preference


     (4) Family Member with 5-point Veteran’s Preference


     (5) Military Spouse Preference without Veteran’s Preference


     (6) Family Member without Veteran’s Preference


d.  Veteran Readjustment Appointment Eligible

     (1) 10-point Veteran’s Preference Eligible; (2) 5-point Veteran’s Preference Eligible; (3) Veterans without Vet’s Preference
e. Schedule “B” Eligible


(1) 10-point Veteran’s Preference Eligible; (2) 5-point Veteran’s Preference Eligible; (3) Veterans without Vet’s Preference

Order of Referral for Temporary Positions: Managers may select from any of the four following groups of qualified candidates of the applicants referred by the HRO. Candidates who meet the minimum eligibility and qualification requirements will be referred for temporary positions based upon the following hiring sources.  The appointment will be temporary, not to exceed (NTE) eleven months or the expiration date of the position, whichever comes first.


a.
Reinstatement eligibles:  Veteran’s preference does not apply to this category of applicants.


b.
Excepted Service Schedule A 213.3106(b)(6) eligible applicants:  Military spouse preference does not apply to temporary positions lasting less than one year:



(1) Family Member with 10-point Veteran’s Preference



(2) Family Member with 5-point Veteran’s Preference



(3) Family Member without Veteran’s Preference


 c.  Veteran Readjustment Appointment Eligibles



(1) 10-point Veteran’s Preference Eligibles; (2) 5-point Veteran’s Preference Eligibles; (3) Veterans without Vet’s Preference


 d.  Schedule “B” Eligible (1) 10-point Veteran’s Preference Eligible; (2) 5-point Veteran’s Preference Eligible; (3) Veterans without Vet’s Preference
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