HUMAN RESOURCES OFFICE
PSC 817 BOX 29 09622

NAPLES, ITALY
LOCAL NATIONAL POSITION ANNOUNCEMENT





                         

NOTICE TO APPLICANTS:


(1) To apply for any of the positions advertised in this announcement you must submit an application for each vacancy                      announcement, including transcripts, etc.

(2)   Applicants will only be considered for positions for which they have applied.

(3)  Positions identified as typists or with a parenthetical “typing” or “O/A” title require the skill of a fully qualified typist, minimum 40 wpm on an American keyboard.  

(4)
 For positions identified as having known promotion potential (KPP), selectee may be non-competitively promoted to the next

higher level upon successful completion of required training, meeting regulatory requirements, and upon recommendation by the

supervisor.  Temporary employees may not be non-competitively promoted.

(5)   Some positions may require a reporting date of less than two weeks after acceptance of the job offer.

(6)   Applicants will only be notified if selected.

(7)   Do not attach copies of letters of recommendations.

HOW TO APPLY:  Applicants must submit a complete NSA NAVEUR Form 12300/1 which may be obtained from and submitted Monday through Friday, 0800 to 1530, at the Security Guard, Capodichino. Application forms are also available at the Security Gate.  All questions on the application must be answered fully.  If a question does not apply to you, write “Does not apply” in appropriate space.  Applications will not be considered if all questions are not answered.  Applications must be received no later than close of business (1530 hrs.) on the closing date of the announcement.  Position descriptions will not be used in the evaluation of applications.  Attachment of position descriptions to applications is not appropriate, as ratings will be made on descriptions furnished by candidates in their own words.  

Effective 1 January 1998 the Italian Employment Application NAVEUR, NSA Naples 12300/1 (new 12-96) will supersede previous application forms.  No other application form will be accepted.
QUALIFICATION REQUIREMENTS:  Qualification requirements are in accordance with the appropriate Office of Personnel Management qualification standards.  These are on file and available for review in HRO.

GENERAL EXPERIENCE:  Progressively responsible clerical, office, or other work that indicates ability to acquire the particular knowledge and skills needed to perform the duties of the position to be filled.
SPECIALIZED EXPERIENCE:  Experience that equipped the applicant with the particular knowledge, skills, and abilities (KSA’s) to perform successfully the duties of the position, and that is typically in or related to the position to be filled.
SUBSTITUTION OF EDUCATION FOR EXPERIENCE:  Education may be substituted for experience to the extent permitted by the Office of Personnel Management Qualification Standard Handbook.  A COPY OF THE TRANSCRIPTS MUST BE SUBMITTED.

EVALUATION METHOD:  Applicants found to be basically qualified will be evaluated on the basis of quality of experience, education supported by transcripts, in accordance with applicable regulations.

AREA OF CONSIDERATION:  Italian citizens residing in the Naples or Gaeta areas may apply for announcements that are open to Italian citizens.  Some positions may limit the area of consideration to current permanent employees of departments within activities serviced by HRO Naples, Italy.  If the area of consideration is less than that stated above, it will be reflected in the individual vacancy listing.  In order to receive consideration for any position listed in this announcement, you must be within the stated area of consideration.  Citizens of other countries who are members of NATO are required to have a valid sojourner permit and supporting documents to work in Italy, and will be considered only if no qualified Italian citizens are available.

