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The following announcements are open to establish  registers of qualified candidates to fill temporary and permanent positions serviced by Naval Support Activity, Human Resources Office (HRO). When you are selected for a position, temporary or permanent, your application will be removed from all open registers. You must resubmit an updated application to the HRO for further consideration.

When applying for vacancies it is important that you correctly identify the position title, series and grade of the position for which you are interested. One application is required for each position you are applying for. 

The following announcements are open from 1 October 2002 to 31 December 2002. If you previously applied for open register position(s) under the 2002 announcements, then you must submit an updated application for each vacancy announcement for which you wish consideration. Applications for open register announcements are kept on file for one year from the opening date.

United States citizenship is required. Persons who are U.S. citizens and also citizens of Italy are not employable in a U.S. position.

The registers are used to fill both temporary and permanent positions. Military Spouse Preference procedures apply  when the positions are permanent.

Applications may be submitted to the HRO located at Capodichino, Admin I Bldg; 1st floor, from 9:00 a.m. to 3:00 p.m., Monday through Friday.  Applications may also be submitted to the HRO located at Gricignano Support Site Office.  The staff can be reached at DSN 626-5409 or Commercial  (081)568-5409.

	TITLE
	SERIES/GRADE
	ANNOUNCEMENT 

NUMBER

	
	
	

	O/A CLERK**
	GS‑0326‑04
	030001

	O/A ASSISTANT**
	GS‑0326‑05
	030002

	EDUCATION AID (CHILD CARE)
	GS‑1702‑03
	030003

	SALES STORE CHECKER
	GS-2091-03 
	030004

	STORE WORKER
	WG-6914-04
	030005

	RECREATION AID (SCHOOL AGE CARE)
	GS-0189-03
	030006

	MAIL CLERK or POSTAL CLERK
	GS-0303-03
	030007

	LEAD EDUC. TECHN. (CHILD CARE)
	GS-1702-05
	030008

	TRAINING AND CURRICULUM SPEC.
	GS-1701-05/07
	030009


** QUALIFIED TYPISTS  ARE REQUIRED FOR THESE POSITIONS **

If you are selected for a position, temporary or permanent, your application will be removed from all open registers. Therefore, if you want to be considered again you must resubmit an updated application to the Human Resources Office.  For additional information you may contact the Human Resources Office between the hours of 1000 to 1400 daily by calling  (081)568‑5409 or DSN 626‑5409.

Brief Descriptions of Open Register Positions

OFFICE AUTOMATION CLERK/ASSISTANT, GS‑0326‑04/05: Duties may include typing from clear copy and rough draft a variety of material which may involve specialized subject matter. Writes standardized acknowledgment, transmittal, simple follow‑up letters, etc., and prepares correspondence in final or draft form. Sorts incoming mail, reports and other documents. Maintains an established set of office files. Answers telephone, takes and relays messages, and refers callers to appropriate staff members.

EDUCATION AID (CHILD CARE), GS‑1702‑03:  Provides appropriate developmental care for children in Child Development Centers. Notes all special instructions which parents may provide. Maintains an accurate count of children in their charge. Conducts the appropriate play and learning activities to foster individual and group activity development. Helps arrange room and play materials to accommodate the daily schedules. Attends to the physical needs of children. Selectees must successfully pass a physical and background check. 

SALES STORE CHECKER, GS-2091-03:  Incumbent operates a NCR electronic cash register to record scanning price codes and unit prices.  Proper accounts (grocery, meat and produce), purchases totals, surcharges and change, receives and verifies change fund and checks register.  At the end of the shift, counts cash and other cash items received, prepares cash accountability report.  Answers questions and complaints of customers.  May serve as store worker for lesser portion time. Selectees must successfully pass a physical.

 STORE WORKER, WG-6914-04:  (All positions are on rotating night shifts including week-ends): incumbent maintains attractive and well-stocked displays of meat, grocery, and produce items in an assigned section of the commissary store.  Cuts cases and prices merchandise and pulls stock from warehouses and frozen storage areas to replenish sales area .  Displays merchandise in a safe and attractive manner.  Removes shelf-worn, damaged, or out-of-date items from shelves and displays. Assists patrons in their selection and location of items.  Assists in store inventories as required.  Maintains cleanliness of assigned areas. Selectees  must successfully pass a physical.

RECREATION AID (SCHOOL AGE CARE), GS-0189-03:  Assist in developing and implementing a program to include activities that promote positive physical, social and emotional growth for youth (6-12) and teens (13-17).  Responsible for initiating constant change improvements in the programs to continue developmentally.  Assist in researching sources for the purchase of equipment, materials, decoration and furnishing for the Youth/Teen Center.  Assist in developing and implementing outgoing monthly themes to facilitate special cultural celebrations and holidays. Selectees must successfully pass a physical and background check.
MAIL CLERK, GS-0303-03: The incumbent performs a variety of repetitive clerical duties related to daily operation of the official mail management program. Delivers outgoing personal and official mail to and picks up from US post office. Process and maintains accountability of incoming and outgoing certified, registered, and insured parcels, and performs directory service on the U.S. mail. Handles all classified and unclassified guard mail, both incoming and outgoing, and delivers it to the proper location. Monitors all outgoing  official mail to ensure dispatch is done in accordance with current military and civilian postal regulations. Operates motor vehicle (van) in making guard mail runs to outlying sites. Performs routine maintenance on vehicle. Picks up and distributes civilian paychecks and LES statements. Selectees must successfully pass a physical.
POSTAL CLERK, GS-0303-03: Incumbent performs a variety of administrative and clerical duties relating to the daily operations of a Navy Post Office. Provides a wide range of postal operations and financial services to customers. Specific duties include the following: maintains the directory mail/parcel pick up section of the post office; sorting and distribution of incoming mail. Work requires long periods of standing, walking and bending and recurring lifting of boxes of moderate weight (35 lbs) and occasional lifting/carrying of heavier materials (not to exc 70 lbs). Selectees must successfully pass a physical.

LEAD EDUCATION TECHNICIAN (CHILD CARE), GS-1702-05: Serves as leader to Education Aid Staff at Child Development Centers.  Demonstrates proper work methods and provides guidance to subordinates.  Conducts on-the-job training.  Ensures employees follow security, safety, health and other required rules.  Assists in planning and conducting effective  Child Development Program to meet physical, social, emotional and intellectual needs of children.
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