VACANCY ANNOUNCEMENT: 106-04                                OPENING DATE:  02 Sept 04PRIVATE 

LOCAL LABOR VACANCY


              CLOSING DATE:  15 Sept 04 

POSITION:  Warehouse Worker, Uc-6907-08

SALARY:  Euro 1429.05 per month               LOCATION:  U.S. Naval Support Activity                                      (includes Contingenza)                                           MWR- Warehouse                                                                                                                                     La Maddalena, Sardinia, Italy

WORK SCHEDULE: Two positions, permanent, part-time (20 hours per week).

DUTIES:  Receives, counts, weighs, and check items to ensure that the vendor has delivered the type and quality of items listed on approved purchase order receiving copy.  Records quantity received on purchase order receiving copy, condition or items, and forwards completed document.  Places items in appropriate stockroom location, stacking items in groups by commodity and size.  Stocks empty spaces on shelves and neatly arrange the merchandise.  Fills requisitions of activities and retains triplicate copy of the requisition in the storeroom to account for the issues.  Forwards all signed storeroom requisitions to the supervisor at the end of each workday.  Reviews stock level with supervisor for adequacy and recommends disposition of slow-moving or dead stock items.  Assists in end-of-the-month inventories of stock.  Maintains high sanitation standards and cleans storerooms and stocks regularly.  Drives vehicle for making deliveries and pick-up of merchandise, and uses forklift as required.  

QUALIFICATION REQUIREMENTS: 

Must be able to read and comprehend English and write legibly.  Must be able to apply basic mathematics.  Must be familiar with general supply procedures and merchandising and understand warehousing internal receiving and distribution system.  Must have valid Italian driver’s license, category B.

HOW TO APPLY:  Applicants must submit a NSA Naveur 12300/1 from which may be obtained from HRO La Maddalena Division.

APPLICATIONS MUST BE SUBMITTED IN ENGLISH.

ONLY THE SELECTEE WILL BE NOTIFIED ON THE RESULTS OF THIS ANNOUNCEMENT

