VACANCY ANNOUNCEMENT: 102-04                                 OPENING DATE: 07 Sep 04  PRIVATE 

LOCAL LABOR VACANCY


              CLOSING DATE: 20 Sep 04

POSITION:  Accounting Technician, Ua-0525-05

SALARY:  €1698.12 per month                          LOCATION: U.S. Naval Support Activity

                    (includes Contingenza)                                             Morale, Welfare and Recreation Dept

                                                                                                      La Maddalena, Sardinia, Italy

WORK SCHEDULE: Position is temporary, NTE 8 months.

DUTIES:  Performs a full range of accounting duties using the double entry accrual accounting method in a large scale, prescribed accounting system.  Maintains journals and subsidiary ledger posting entries to established accounts.  Enters all transactions in a computerized bookkeeping system. Prepares monthly balances, reconciles accounts and transcribes to the general ledger for close-out of the accounting month.  Also classifies and verifies a number of accounting source documents such as Daily Activity Records, Purchase Orders, receiving orders, receiving documents, petty cash vouchers, inventories and various bank documents.  Prepares payments for vendors as supported by purchase orders and other accounting documents.

QUALIFICATION REQUIREMENTS:  Must have one (1) year of specialized experience equivalent to at least Ua-06 OR 4 years of education above high school.

SPECIALIZED EXPERIENCE:  Experience that equipped the applicant with the particular knowledge, skills, and abilities to perform successfully the duties of the position, and that is typically in or related to the position to be filled.

MUST BE BILINGUAL (ENGLISH/ITALIAN).

HOW TO APPLY:  Applicants must submit a NSA Naveur 12300/1 form which may be obtained from HRO La Maddalena Division.

APPLICATIONS MUST BE SUBMITTED IN ENGLISH.

ONLY THE SELECTEE WILL BE NOTIFIED ON THE RESULTS OF THIS ANNOUNCEMENT.

