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U.S. Open Register Procedures
The following announcements are open to establish registers of qualified candidates to fill full time & part time temporary and permanent positions serviced by Naval Support Activity, Human Resources Office (HRO). When you are selected for a position, temporary or permanent, your application will be removed from all open registers. You must resubmit an updated application to the HRO for further consideration.

When applying for vacancies it is important that you correctly identify the position title, series and grade of the position for which you are interested. One application is required for each position you are applying for. 

The following announcements are open from 03 May 2004 to 31December 2004. If you previously applied for open register position(s) under the fiscal year 2003 announcements, you must submit an updated application for each vacancy announcement for which you wish consideration.  Applications for open register announcements will be used and kept on file through 31 December 2004.

United States citizenship is required. Persons who are U.S. citizens and also citizens of Italy are not employable in a U.S. position.

Military Spouse Preference is automatically applied and terminated on the placement into, or declination of a continuing position, in either the appropriated or non-appropriated fund work forces.  A continuing position is a permanent position for an unlimited period of time including permanent positions with fixed work schedules such as full and part time positions and excludes flex positions.   Spouse preference can only be applied once per tour.  However, a sponsor receiving Permanent Change of Station (PCS) orders within the commuting area will entitle the spouse to utilize their spouse preference.  

Applications may be submitted to the HRO located at Capodichino, Admin I Bldg; 1st floor, from 9:00 a.m. to 3:00 p.m., Monday through Friday.  

TITLE






SERIES/GRADE

ANNOUNCEMENT 












NUMBER

EDUCATION AID (CHILD CARE)


GS-1702-03 KPP GS-04

040003

RECREATION AID (SCHOOL AGE CARE),  (TEEN) 

& (FIT ZONE)                                                             
GS-0189-03 KPP GS-04

040006

LEAD EDUCATION TECHNICIAN (CHILD CARE)
GS-1702-05


040008

SALES STORE CHECKER



GS-2091-03


040004

STORE WORKER




WG-6914-04


040005

Brief Descriptions of Open Register Positions

EDUCATION AID (CHILD CARE), GS‑1702‑03 KPP 04:  Provides appropriate developmental care for children in Child Development Centers. Notes all special instructions which parents may provide. Maintains an accurate count of children in their charge. Conducts the appropriate play and learning activities to foster individual and group activity development. Helps arrange room and play materials to accommodate the daily schedules. Attends to the physical needs of children. Selectees must successfully pass a physical and background check.   May include rotating shifts, weekends or nights.

RECREATION AID (SCHOOL AGE CARE),  (TEEN) & (FIT ZONE), GS-0189-03 KPP 04:  Sac &Teen: Assists in developing and implementing a program to include activities that promote positive physical, social and emotional growth for youth (6-12) and teens (13-17).  Responsible for initiating constant change improvements in the programs to continue developmentally.  Assist in researching sources for the purchase of equipment, materials, decoration and furnishing for the Youth/Teen Center.  Assist in developing and implementing outgoing monthly themes to facilitate special cultural celebrations and holidays.  Selectees must successfully pass a physical and background check.  May include rotating shifts, weekends or nights.

FIT ZONE: Maintains recreation / athletic equipment for issue & rental.  Schedules reservations of facilities to authorized patrons of the NAVSUPPACT/Fit Zone Gymnasium complex.  Controls access to  the facility and ensures order within the facility by enforcing current directives, rules and regulation.

 LEAD EDUCATION TECHNICIAN (CHILD CARE), GS-1702-05:  Serves as leader to Education Aid Staff at Child Development Centers.  Demonstrates proper work methods and provides guidance to subordinates.  Conducts on-the-job training.  Ensures employees follow security, safety, health and other required rules.  Assists in planning and conducting effective Child Development Program to meet physical, social, emotional and intellectual needs of children.  May include rotating shifts, weekends or nights.

SALES STORE CHECKER, GS-2091-03:  Operates NCR electronic cash register to record scanning price codes and unit prices, proper accounts, purchases totals, surcharges and change.  Determines proper prices by unit marking, price list or memory.  Accepts cash or check payment according to policy, returns change.  On daily basis, receives and verifies change fund and check register.  Answers questions and complaints of customers.  May serve as Store Worker for lesser portion of time; weights, wraps, packages and price marks items for display; replenishes depleted shelf and counter stocks; moves old stocks toward front of shelf or rotates by stamp code date; participates in recurring and special inventories of stock items. Position is part-time temporary only.

STORE WORKER, WG-6914-04:  Receives supplies, equipment, and perishable, semi-perishable, and non-perishable resale items in the receiving area of the commissary.  Uses a pallet jack or other similar device to remove items from the truck or van: verifies shipments by checking shipping documents, reporting discrepancies and damage to the supervisor of higher grade employee before accepting shipment.  Replenishes depleted stock with incoming items or by obtaining stock from storage area and transporting to shelving or display area.  Ensures produce and/or meat cases are adequately stocked and maintained during customer store hours.  May be required to perform Sales Store Checker duties.  Ensures that all merchandise, supplies, and equipment are properly accounted for and secured from possible theft and/or spoilage.  Incumbent will be working regular and irregular tours of duty to include holidays, every day of the week as well as any and all shifts.  Position is part-time temporary only. 
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