
	DEPARTMENT OF THE NAVY

NAVAL SUPPORT ACTIVITY

HUMAN RESOURCES OFFICE

NAPLES, ITALY
	U.S. JOB OPPORTUNITY ANNOUNCEMENT

	Position Title
	Operations Assistant (O/A)
	Announcement Number
	04NAP-035340-LR

	PP-Series-Grade
	GS-0303-06/07 – Position may be filled at either grade level
	Opening Date
	25 OCT 2004

	Starting Salary
	GS-06  $26,836 PA GS-07  $29,821 PA
	Work Schedule
	Full-Time/ Permanent
	Closing Date
	05 Nov 2004

	Job Location
	Military Sealift Command
	Duty Location
	Capodichino, Italy

	Who May Apply
	U.S. citizens residing in the Naples/Gaeta commuting area who meet one or more of the following conditions.

1. Family members eligible for Schedule A 213.3106(b)(6) appointments.

2. Current Federal employees serving under career or career conditional appointments.

3. Preference eligibles or veterans separated after three or more years of continuous active service performed under honorable conditions. 

4. Veterans’ Recruitment Appointment (VRA) eligibles.

	About the Job
	At the full performance level the incumbent provides support on operational and technical issues associated with the analysis, development and use of command and control systems.  Assists in planning and coordinating all aspects of Command Post Exercises (CPXs) including plan preparation, execution and after action critiques.   Serves as primary assistant to the Exercise Controller.  Prepares and assists in presenting exercise related briefings for the Operations & Readiness Officer, staff and other command representatives as required.  Ensures operations data on various web pages is current by posting updates as required.  Reviews, analyzes and prepares written comments on various documents dealing with the command’s use and application of JOPES, CAS, GCCS, GTN and other systems as required to meet the department’s and command’s needs.  

	OPM Qualification Requirements
	Experience at the GS-06:  One year of specialized experience at the GS-05 grade level is required. Specialized experience is experience that has equipped the applicant with the particular knowledge, skills and abilities to perform successfully the duties of the position, and that is typically in or related to the work of the position. 

Experience at the GS-07:  One year of specialized experience at the GS-06 grade level is required. Specialized experience is experience that has equipped the applicant with the particular knowledge, skills and abilities to perform successfully the duties of the position, and that is typically in or related to the work of the position. 

Proficiency Requirements:  Must be able to type 40 words per minute.

	Tell us about your experience
	1. Ability to analysis, develop and evaluate objectives, policies, work operations, etc.  

2. Knowledge of using information systems, office automation systems and techniques.

3. Ability to provide support in planning and coordinating operational and technical issues.

4. Skill in oral and written communications to prepare and present operational and technical briefings.

	Job Conditions
	1. Must be able to obtain/posses a security clearance. 

	Pertinent Information
	1. Applicants who are U.S. citizens and also citizens of Italy are not employable in a U.S. position.
2. Application package, including documents required by the SOFA, must be required by closing date of this announcement.  

3. Highest previous rate may be authorized

4. Selection to this position will use your military spouse preference.

5. VRA applicants will be appointed to a Term appointment.
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