
	DEPARTMENT OF THE NAVY

NAVAL SUPPORT ACTIVITY

HUMAN RESOURCES OFFICE

NAPLES, ITALY
	LN JOB OPPORTUNITY ANNOUNCEMENT

	Announcement Number
	62588-035235-CS
	Opening Date
	25 Oct 04
	Closing Date
	05 Nov 04

	Position Title
	Supervisory Housing Management Specialist Ua-1173-1S
	

	Salary (EURO)
	E. 2,419.94 PM
	Work Schedule
	FTT

	Job Location
	U.S. Naval Support Activity, Housing Dept.
	Duty Location
	Gaeta

	         Area of Consideration
	U.S. Naval Support Activity Permanent Employees Only

	Duties
	The incumbent coordinates and directs the work of subordinates.  Reviews work results and provides feedback and counseling to employees as required.  Responsible for maintaining the flow and quality of work within the division to assure timely accomplishment of work assigned, tracks status and reports progress.  Develops policies and procedures for the administration and operation of the Gaeta Housing Division.  Serves as a Division Head at NSA Gaeta and is required to keep the Commanding Officer/Executive Officer informed of all housing issues/matters and attends weekly department head meetings.  Oversees the provision of housing referral services in Gaeta.  Provides mediation of landlord/tenant issues involving leases within the local community as well as government leased housing units.  Responsible for submitting budget requirements as requested to the Housing Director, NSA Naples.  Performs or directs surveys, audits, reviews of housing conditions and requirements.  Evaluates audits results, coordinates findings with other agencies.  

	OPM Qualification Requirements
	APPLICANT MUST MEET EXPERIENCE OR EDUCATION REQUIREMENTS

· Experience:  One (1) year of specialized experience equivalent to at least Ua-01 grade level.  Specialized experience is defined as experience that equipped the applicant with the particular knowledge, skills, and abilities to perform successfully the duties of the position, and that is typically in or related to the position to be filled. 

	Job Conditions
	1. Must posses a current drivers license.

2. Requires travel away from the assigned duty station.

3. Required to be on call to handle emergencies and after hour’s service needs. 

	Pertinent Information
	1. Persons who are U.S. Citizens and also Citizens of Italy are not employable in a Local National position.

2. Application must be submitted in ENGLISH. 

3. Fluency, oral and written, in ENGLISH and ITALIAN is required.


