
U.S. JOB OPPORTUNITY ANNOUNCEMENT

	Position Title
	Management Analyst
	Announcement Number
	04NAP-035023-EI

	PP-Series-Grade
	GS-0343-11
	Opening Date
	11 Oct 04

	Starting Salary
	$44,136
	Work Schedule
	Perm Full Time
	Closing Date
	22 Oct 04 

	Job Location
	Naval Facilities Engineering Command Atlantic, Engineering Field Activity, Mediterranean
	Duty Location
	Capodichino

	Who May Apply
	U.S. citizens residing in the Naples/Gaeta commuting area who meet one or more of the following conditions.

1. Family members eligible for Schedule A 213.3106(b)(6) appointments.

2. Current Federal employees serving under career or career conditional appointments.

3. Preference eligibles or veterans who have been honorably separated from the armed forces after substantially completing an initial 3-year term from active service.

4. Veterans’ Recruitment Appointment eligibles.

	About the Job
	The incumbent assists the Business Manager who has collateral duties as the Deputy Operations Officer in providing business planning and execution, policy formulation and direction for NAVFAC Europe.  Schedules required meetings, including the Position Management Board, Executive Steering Group, off-site retreats, Execution Metrics, and others as required. Analyzes each requirement to determine the most efficient way to prepare, track, and report actions requested and approved or disapproved by senior management at the various meetings.  Prepares complex metrics charts, graphs, and narrative information for management external clients and other interested organizations.  As the DAWIA Training Representative, analyzes and reviews documentation of all personnel to verify that he/she meets mandatory certification requirements of their position and primary of secondary career field.  Responsible for coordinating the Leadership Development Initiative Program from the opening announcement to the selection and graduation of candidates.  Hosts a variety of training courses for the Engineer, Environmental and engineer technicians and quality assurance Community Management Fields.

	OPM Qualification Requirements
	Experience:  One year of specialized experience equivalent to at least the GS-09 grade level is required. Specialized experience is experience that has equipped the applicant with the particular knowledge, skills and abilities to perform successfully the duties of the position, and that is typically in or related to the work of the position to be filled.  OR 

Education:  Ph.D. or equivalent doctoral degree or three(3) full years of progressively higher level graduate education leading to such a degree or LL.M., if related.  Such education must demonstrate the knowledge, skills, and abilities necessary to do the work.  Copy of transcripts is required. 

	Tell us about your experience
	1. Knowledge of procedures, policies and guidelines for Community Management as well as DOD training requirements that are necessary to the training program.

2. Knowledge of management information system/office automation applications, principles, and practices.

3. Knowledge in applying conventional methods used to gather, analyze, and evaluate information concerning management process, draw conclusions, and recommend appropriate action.  

4. Skill in written and oral communication sufficient to prepare and present findings and recommend solutions. 

	Job Conditions
	1. Must be able to obtain/posses a secret security clearance.  

	Pertinent Information
	1. Applicants who are U.S. citizens and also citizens of Italy are not employable in a U.S. position.
2. Application package, including documents required by the SOFA, must be required by closing date of this announcement.  

3. Highest previous rate may be authorized

4. Selection to this position will use your military spouse preference.

5. VRA applicants will be appointed to a Term appointment.

	THE DEPARTMENT OF THE NAVY IS AN EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER


