Entitlements and Allowances Information Sheet

Advance Pay Entitlements

· Maximum Advance Pay entitlement is three months salary.

· You may elect Advance Pay in amount less than maximum entitlement.

· Maximum repayment period is 26 pay periods (1 year).

· You may elect to repay Advance Pay in larger amounts and fewer payments than the maximum repayment period of 26 pay periods.

· Advance Pay can be received up to three weeks prior to leaving CONUS/previous duty station and two months after your pick-up date at your overseas duty station.

· Advance Pay is not reflected on your LES, but is deposited electronically directly to your checking/savings account and must be verified by you.

· Repayment of Advance Pay is reflected on your LES.

Temporary Quarters Subsistence Allowance (TQSA)

· TQSA is paid every 30 days.

· Maximum TQSA entitlement period is 90 days.

· TQSA rates are computed as follows:

· First 30 days:


Employee is entitled to 75% of per diem rate.


Spouse is entitled to 50% of per diem rate.


Each child over the age of 12 is entitled 50% of per diem rate.


Each child under the age of 12 is entitled to 40% of per diem rate.

· Second 30 days:


Employee is entitled to 65% of per diem rate.


Spouse is entitled to 45% of per diem rate.


Each child over the age of 12 is entitled 45% of per diem rate.


Each child under the age of 12 is entitled to 35% of per diem rate.

· Third 30 days:


Employee is entitled to 55% of per diem rate.


Spouse is entitled to 40% of per diem rate.


Each child over the age of 12 is entitled 40% of per diem rate.

· Each child under the age of 12 is entitled to 35% of per diem rate.

TDY travel must be listed on the TQSA daily itemization worksheet.

The location of the temporary quarters must be within reasonable proximity of the post.

· TQSA payments are not reflected on your LES, but are deposited electronically directly to your checking/savings account and must be verified by you.

· You have filled out an SF1190 so an advance request for the first 30 days of hotel room expenses can be forwarded to DFAS Charleston.  You will need to complete an SF1190 as well as a Daily Itemization of Expenses form at the end of the first 30 days you are in the hotel and for each 30 day period thereafter to be turned in to HRO Code 22.  Be sure to include all receipts for allowable expenses with these forms so that a proper reconciliation can be made.

Living Quarters Allowance (LQA)

· LQA rates are provided by the Department of State and adjusted periodically.

· LQA is divided into Entitlement Groups:

· Group 4 - Pay grades GS-1 through 9

· Group 3 - Pay grades GS-10 through 13

· Group 2 - Pay grades GS-14 and above

· Each entitlement group is further divided into with and without family member rates:

· Employee and Spouse qualify for basic “with family” rate.

· Employee with 2 to 3 dependents receives an additional 10% above the basic “with family” rate.

· Employee with 4 to 5 dependents receives an additional 20% above the basic “with family” rate.

· Employee with 6 or more dependents receives an additional 30% above the basic “with family” rate.

· In order for LQA payments to be made, you must provide HRO Code 22 with a completed SF1190 (foreign allowances application, grant and report) and DSSR 130 (LQA annual/interim expenditures worksheet) along with a copy of your lease.  Both forms must be signed and dated.

Expenses not covered by LQA include parking fees for non-covered spaces, out of pocket expenses for repairs/improvements to the dwelling, gardening/maid services, deposits, insurance and telephone.

· LQA payments are reconciled on the first 12-month anniversary date of newly occupying or changing quarters.  You have been provided a copy of a LQA Computation Worksheet to track allowable expenses during the year. The worksheet and related receipts (i.e., utilities) are to be turned in for reconciliation no later than 45-days after the anniversary of your move-in/change in quarters date.  Subsequent reconciliations are no longer required, unless requested or if you execute a new lease.

· LQA payments are reflected on your LES and are part of your bi-weekly paycheck.

Post Allowance

· Post Allowance is authorized by the Department of State when the cost of living is higher than that of Washington, D.C.  Department of State also establishes the percentage of Post Allowance depending on the cost of living and the foreign exchange rate.  Post allowance rates are based on your annual salary and the number of dependents in the household.

· Post allowance is not paid while you are receiving TQSA.

· Dependents must reside overseas in order for the employee to receive the post allowance at the “with family” rate.  Therefore, an SF1190 must be submitted whenever there is a change in family status.

· In order for Post Allowance payments to be made, you must complete and return the SF1190 (Foreign allowances application, grant and report).

· Post Allowance payments are reflected on your LES and are part of your bi-weekly paycheck.  

Federal Income Tax Information

TQSA, LQA, & Post Allowance are not included in your gross income for federal income tax purposes.

POC for Allowances

HRO Code 22 staff at DSN 626-5779 or 626-5778 or commercial 081-568-5779 or 5778.  

