Beneficiary Forms

The recent tragedies involving the Pentagon and the World Trade Center underscore the need for Federal employees to keep their personnel records and beneficiary forms current.  In reviewing the Official Personnel Folders of several employees, many files did not contain any beneficiary forms (where beneficiary forms would have been helpful) or forms on file were outdated.  If an employee does not have a designation of beneficiary form on file, benefits are paid according to the Order of Precedence which is as follows:  first to the spouse; if no spouse, to your child or children (in equal shares) and the descendants of any deceased children; if no children, then to the parents (in equal shares); if no parents, then to the executor or administrator of the estate; if none, then to the next of kin according to state law.  An exception to the Order of Precedence is payment of Federal Employees' Group Life Insurance proceeds subject to a court order requiring benefits be paid to a specific person(s).

It is not necessary to have a beneficiary form in your file if you are satisfied with the normal order of precedence.  If, however, you have completed a designation of beneficiary form in the past, it is your responsibility to ensure that the form reflects the beneficiary you currently desire.  A will or last testament does not control how Federal benefits are paid unless the benefits are paid to the estate.  Beneficiary forms that may be completed for benefits are as follows:

· SF-1152 – Designation of Beneficiary for Unpaid Compensation of Deceased Civilian Employee (http://www.opm.gov/forms/pdf_fill/SF1152.pdf). Submit to HRO.
· SF-2823* – FEGLI (Life Insurance) Designation of Beneficiary (www.opm.gov/forms/pdf_fill/sf2823.pdf). Submit to HRO.

· TSP-3* - Thrift Savings Plan (TSP) Designation of Beneficiary (www.opm.gov/forms/pdf_fill/sf2823.pdf).  Submit directly to:

Thrift Savings Plan Service Office, National Finance Center, P.O. BOX 61135, New Orleans, LA 70161-1135.

· SF 2808 – CSRS Designation of Beneficiary (when no survivor annuity is payable) (www.opm.gov/forms/pdfimage/sf2808.pdf). Submit both copies to:

U.S. Office of Personnel Management, Retirement Operations Center, P.O. Box 45, Boyers, PA  16017‑0045

· SF 3102 – FERS Designation of Beneficiary (when no survivor annuity is payable) (www.opm.gov/forms/pdf_fill/sf3102.pdf). Submit to HRO. 

For those beneficiary form(s) submitted to the Human Resources Office the staff will confirm the beneficiary form is complete and then forward the beneficiary form(s) to HRSC Europe for filing in the Official Personnel Folder (OPF).

If you do not have a copy of or do not know who you have designated as beneficiary of the aforementioned benefits you may complete and submit any of the above forms as indicated.  The new submission will supercede any prior submissions.  (Be sure to retain a copy all designation of beneficiary forms for your records.)

