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APPLICATION FOR PERSONNEL AND/OR ORGANIZATIONS
RESERVING THE FAMILY HOUSING COMMUNITY CENTER


Please Note: Reservations can only be made no less than three (3) days and no more than thirty (30) days in advance.

Please provide the following required information:

1. Point of Contact (POC) Information:

The POC will assume full responsibility for the Community Center during requested date and time.
POC Name (and rank/rate):      


   

Name of group or organization:      



POC Email:      




POC Telephone number:      


2. Date and Time Requested:

Please request for ample time in your reservation for set-up and cleaning.

Requested date to be reserved:      

 


Time to be reserved: From:      To:      
3. Event/Function Information:

Type of event:      

 

Purpose of the event:      


Estimated number of attendees:       

If this is a group or organization function, is the group or organization officially recognized by the Staff Judge Advocate (SJA) office?   FORMCHECKBOX 
Yes    FORMCHECKBOX 
No

4. Special Requirements:

Use of kitchen needed:  FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

Other requirements:      

.

This completed application must be returned to the Housing Welcome Center via fax (629-4447), email (petrovit@nsa.naples.navy.mil) or hand carry before a reservation can be confirmed. Reservations are confirmed via email and are processed on a first-come, first-served basis.

