Pre-Separation Timelines


Immediately

Assess your debt & spending.

Pay off balances on credit cards & other debts as well as control spending. Keep your debt (not including mortgage or rent) below 20% of your take home pay.

Set up an Emergency Fund (3 - 6 month’s living expenses while on active duty)

Save & Invest for retirement now while you have steady income. (aim for 10% of your pay)

Refinance your home mortgage to reduce interest paid over the life of the loan.

Use a home equity loan (tax deductible) instead of a consumer loan for expenses.

Check out canceling Private Mortgage Insurance (PMI) on a home if more than 20% of the principal has been paid.

Check your credit report with all 3 agencies (should be done on a yearly basis.) Late payments or accounts turned over for collection can stay on your record for 7 years! (This can affect your chances for getting loans or even employment & housing.)

Check your W-4. Make sure you are not withholding too much or too little in your taxes.

Define success: Family, work, $?

Catalogue & evaluate knowledge, skills & abilities gained while on active duty.  Concentrating on numbers (i.e., size of budgets, number of people supervised, etc…)
Research potential careers & employers. Choose a potential career or two.  Obtain necessary education with tuition assistance. 

Begin networking with former & present co-workers, friends & family research chosen careers regarding necessary qualifications & salaries of chosen careers.

36 – 18 Months Prior

Eliminate debt: Is it below 20% of your take home pay (not including mortgage or rent)?

Review your Emergency Fund needs.

Review spending plan. Review how much you save & invest.  Can you do more?

Check your credit report with all 3 agencies on a yearly basis.

Get a Personalized Earnings & Benefit Estimate Statement from the Social Security Administration. 

Review definition of success: Family, work, $?

Continue to catalogue & evaluate knowledge, skills & abilities gained while on active duty.  

Join the professional association/s of your chosen career field/s (this will assist you with your research and networking).  Review & pursue necessary education, licensure & certification requirements.

Read current literature in those career fields. 

Continue networking with former & present co-workers, friends & family. Keep in touch with contacts.

Begin dialogue with family members about potential separation locations keeping in mind elderly parents & children.

Visit hospital for aches & pains to establish potential “service-connected” problems in medical records.

If going to school after  separation: research potential university (cost, dormitories, credits accepted, enrollment procedures).

Try to get your last set of orders near or in the area where you plan to separate.

18 – 9 Months Prior

Eliminate debt & control spending!  Review how much you save & invest.  Can you do more?

After dialogue with family members choose a geographic location for separation.

Check your credit report. (This can affect your chances for getting loans or even employment & housing.)

Attend Pre-Separation TAP workshop. Obtain information on VA Benefits. (Part of TAP) 

Continue to visit hospital for aches & pains, ensure written in medical records.

Assess medical & dental needs.  

Become savvy on insurance.

Look for a policy which will meet your needs?  

Ensure you and all family members have thorough medical, dental, eye & hearing checkups.  Obtain elective medical procedures.

Continue to catalogue & evaluate knowledge, skills & abilities.  

Use knowledge gained about self, chosen career, industry & companies to create marketing plan & write resumes. Starting sending out resumes to network contacts.

If going to school after separation: Begin enrollment process.

Review definition of success.

Keep in touch with network contacts and look for others.  

Keep abreast of current literature in chosen career fields.

Join the local chapter of the professional association.

Update will & all legal documents with Navy Legal Office

Revise your Emergency Fund needs. Base needs on 3 – 6 month’s living expenses when out of the military (i..e., cost of living in chosen location, include rent, possible insurance medical, dental, renters, home, etc…)

9 – 0 Months Prior

Begin VA paperwork.

Copy service & medical records. Copy family medical records as well. 
Schedule separation physical.

Purchase civilian wardrobe for work.

Fill family prescriptions, update eye exams and update glasses.

Based on research of chosen career, industry & companies, catalogued knowledge, skills & abilities & feedback from previous resumes, revise & re-write resumes.  

Inform network contacts of your availability and distribute resumes.  

Obtain permission from contacts for  use as references and give them information on your chosen profession.

Attend functions sponsored by the headquarters & local chapter of the professional association. 

Keep abreast of current literature in chosen career field.

Practice interviewing.

Contact employment services, Veterans Employment & Training Services & state employment commission. 

Enroll in insurance policy check enrollment dates. (home, renters, health)

Don’t lock yourself into one plan have alternative plans in case that plan does not work out.
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