Central Motor Vehicle Registration Office Services

	Visit our Web Site: WWW.NSA.NAPLES.NAVY.MIL/MVRO
                                                                                                                                               Revised:  11SEP02 / Expires:  29NOV02

Contact phone numbers: DSN:  629-MVRO (6876) / COMM:  081-811-MVRO

Fax:  DSN:  629-6881 / COMM:  081-811-6881

E-Mail: mvro@nsa.naples.navy.mil

CMVRO VEHICLE SCRAPPING FMI CALL:  DSN:  625-4961 / COMM:  081-724-4961 (See Scrapping of Vehicles)
                        CMVRO HOURS
Monday through Thursday 0745 - 1145 / 1245 - 1530

Friday:  0745 - 1145 / 1245 - 1500

Saturday:  0800 - 1300

We are closed 1245-1600 on the last Thursday of the month for training.  Please plan accordantly.

The following are the authorized gas stations in Italy that will accept these coupons until 30Sep02:  AGIP / ESSO/ IP

	Registration of Vehicles from the POV Lot

(No appointment required)

Requirements for registration:

· Valid original vehicle title/ certificate of origin or previous registration.

· Proof of insurance. (Note 1)

· Drivers license and Italian translation

· Military - ID (Note 4) and PCS orders

Civilian- ID (Note 4) and Logistical Support Letter. 

*200 liters of Fuel Coupons per month is authorized provided the sponsor shows proof of vehicle shipment and a rental car contract.

Applicable Fees (Note 2)
	Registration of Vehicles New or Driven into Naples 
(Appointments required)

Requirements for registration:

· Vehicle for VIN verification

· Valid original vehicle title/certificate of origin or previous registration.

· Proof of insurance (Note 1)

· Drivers license and Italian translation

· Military - ID (Note 4) and PCS orders

        Civilian- ID (Note 4) and Logistical Support Letter. 

· Safety inspection. (Note 3) 

Applicable Fees (Note 2)

	Scrapping of Vehicles

All services are free.
· Contact CMVRO Scrapping REP at 081-724-4961 or DSN 625-4961 and to make an appointment.

· Vehicle must be parked in the NEX Autoport parking lot.

· Vehicle keys and documents must be turned into CMVRO Scrapping REP at the time of scrapping.

· Vehicle must be complete in all of it’s parts (Missing parts such an engine, transmission, tires, etc; the sponsor may be subject to pay addition customs fees)

*All vehicles must be dispose of through the CMVRO or the sponsor may be subject to pay additional customs fees. 
	 Revalidation of Vehicles

(No appt required)

Documents required: 

· ID Card, Drivers License, & Italian Translation

· Proof of Insurance (Note 1)

· Safety Inspection (Note 3).

· Road-tax receipt for “Black plated” vehicles (Note 2).
· AFSOUTH Gas card (if applicable)
· Previous AFI Registration
· Civilian - Logistical Support Letter

	Transfer of Italian Plates to AFI Plates 

Police Checks (No appointment required):

· Bring the following original Italian registration and title to CMVRO for review and validation, these documents are called:  LIBRETTO DI CIRCOLAZIONE and FOGLIO COMPLEMENTARE.

· Police checks take approximately 3-6 weeks, and are controlled by Carabinieri.  We cannot “speed-up” the Carabinieri’s police check process.

· The buyer must present the documents for the police check.

To Register:  (Appointment Required)

· Original Italian Registration, Title, and Italian Bill of Sale                (ATTO DI VENDITA), completed Police check.
- See: “Registration of Vehicles New or Driven into Naples” for all additional requirements.

*200 liters of Fuel Coupons per month is authorized provided the sponsor starts the “Police Check” and shows the original Italian “Bill of Sale” of Italian seller and the sponsor’s name.
	Transfer of a AFI to AFI Vehicles

(Appointment Required)

Documents required:

· Seller’s NATO Fuel Card (Only white plate)

· Seller’s proof of paid Italian Road Tax Receipt)

· Proof of insurance (Note 1)

· Drivers license and Italian translation

· Military - ID (Note 4) and PCS orders

· Civilian- ID (Note 4) and Logistical Support Letter. 

· Safety inspection. (Note 3)  

· Applicable Fees (Note 2)

*Owners are required to provide a written authorization from the Financial Institution acknowledging that all liens are satisfied. 

	
	Motorcycles Registration

In accordance with OPNAVINST 5100.12G, 2c:  “Stateside Motorcycle License Endorsement is required.”          
· (Appointment Required)

· Call Fabio Viola, Motorcycle Safety Coordinator, at 626-5594 and set a safety course date.  This form is required.

· Proof of Insurance (Note 1)

· Motorcycle is required at the appointment to verify VIN.

-See: “Registration of Vehicles New or Driven into Naples” for all additional requirements.

Applicable Fees (Note 2)

	
	


	POWER OF ATTORNEY

Power of Attorney are granted for EMERGENCY Situations only.  Failure or inability to sell a vehicle is not considered a valid reason to receive permission for a POA. (NSA Naples Inst 11240.19F)

1) The Power of Attorney must be approved by the NSA Naples Commanding Officer. NATO Personnel MUST have SJA approval on ALL Powers of Attorney
2) Vehicle must have Safety Inspection. (Note 3)

3) Documents must be CLEAR or have written authorization from the Financial Institution.

4) Black plated vehicles must have Road-Tax paid to include the 90 days of POA validity.

5) Power of Attorney will be good for 90 DAYS ONLY.  After 90 days, the Receiver of the POA will have all Tax-Free products privileges revoked until the vehicle is properly disposed of.

6) Individual receiving the POA must be E-4 or above and have an AFI-white plated vehicle and all vehicles on file must be in a current status.

7) A copy of the POA will be retained by CMVRO for filing/tracking purposes.  Failure to provide documentation will result in immediate revocation of the POA.
	Sponsorship Fuel

(No appointment required)

Documents required:

· Military - ID or DOD Civilian - ID card

· Memorandum from Officer in Charge or Commanding Officer. Memorandum must contain the following:

         Sponsor name and SSN

         Sponsored name and SSN

         Sponsored date of arrival

  *100 Liters per month for two consecutive months only. 

	
	Leave Fuel

(No appointment required)
Documents required: 

· Identification card

· Original Leave orders (Military) or Leave request (Civilian). Leave fuel will not be issued on expired leave orders! 

· Leave fuel is only authorized for personnel with a monthly gasoline ration of 300 liters or less.

*Only valid three times per “registration year” and limited to once a month.

*Maximum of 100 liters per leave period.

	STOLEN VEHICLES

1) Immediately report to NSA Naples Security Police             to file a stolen vehicle report. (626-5414/5589) Ensure you bring vehicle information (Copies can be provided by CMVRO)

2) At Security, have Patrolman contact Italian Investigators (I-7) or contact them directly(626-5549 or 335-640-6740) I-7  need to contact Carabinieri immediately to increase chance of recovery.  DO NOT DELAY REPORTING!
3) Ensure copy of Voluntary is immediately given to

      I-7 office.

4) Member escorted by I-7 to Carabinieri to file a Denouncement.  Distribution of Denouncement:

a) Original – CMVRO for Italian Customs

b) Copy – Insurance company

c) Copy – Legal (with Sec. Report) if required.

d) Copy – Member

5) I-7 will retain Original Denouncement and copy of Security report for CMVRO (Italian Customs).

RECOVERED VEHICLE

1) When notified of recovery, Notify Security to set-up an appointment with I-7.

2) Member escorted by I-7 to Carabinieri to file a Denouncement for recovery of the vehicle.

Provide the Original “Recovery” Denouncement to CMVRO.  
	TAD/TDY FUEL

The tax Free Fuels Program is authorized under very strict controls by the Status of Forces Agreement.  Based on the requirements of that document and various subsequent instructions CMVRO must verify the eligibility of all personnel requesting TAD/TDY Fuel.

The following Documents are REQUIRED IAW NAVSUPPACT Inst 10340.1G and 10340.8D:

1) Original or Certified Copy of TAD/TDY orders with a valid endorsement authorizing a rental car or POV.  Orders must be valid, no gas will be authorized on expired Orders!

2) Rental Contract or POV Registration

3) ID card, Drivers License, and Italian Translation

4) Memorandum from OIC or Commanding Officer with Itinerary of Official Travel, including lodging, work site, and any other official travel for the period of TAD/TDY. Coupons calculated by mileage, maximum of 170 liters per month.

* “No Cost Permissive TAD/TDY Orders” are not entitled to Tax-free fuel products.

* “NATO Travel Orders” DO NOT receive fuel authorization from CMVRO, but may get fuel authorization from the AFSOUTH NATO Travel Office located in Building L.

*German fuel coupons are also NOT authorized by CMVRO Office, but can be obtained from the NEX.


NOTE 1 – Must be original insurance sticker (CONTRASSEGNO DI ASSICURAZIONE). Insurance must be in the Sponsors name and valid for minimum of six months. Failure to maintain insurance will be sufficient grounds for immediate termination of registration, driving privileges, and may result in disciplinary actions. CMVRO does not control Insurance Agencies operating hours! Be prepared!

NOTE 2 – 5 Euro for registration and $5.00 for license plates. (No checks accepted!) Note: 2nd or 3rd duty-free vehicles require Italian Road Tax payments ranging from 11 Euro and above annually, based on vehicle engine size. CMVRO will issue road tax receipts for payment at GSF cash cage. (AFI to AFI transactions may not require the $5.00 fee if the plates are not changing.)

NOTE 3 – Safety Inspections are accepted from the NEX Autoport or the AFSOUTH Motor pool only. The safety inspection is valid for a maximum of 15 days. Safety Triangles are required by Italian Law and must remain in the vehicle.

NOTE 4 – All CMVRO transactions must be completed by the Sponsor, unless the Family member holds a valid Power of Attorney! All NATO personnel are required to have a “Duty Free Privilege Letter” signed by the Deputy Provost Marshal Office or the Privileges Office Director at AFSOUTH.
AFI “COVER PLATES” NOTE- AFI plated owners can now request for AFI “COVER PLATES” (Plates which are manufactured the same size as Italy plates) for an additional cost depending on the type of vehicle.  (Cars 84,05 Euro), (Motorcycles 63,83 Euro), and (Name Changes 27,37 Euro), (scrapping fees 17,03 Euro). Inquires can be made after the vehicle has been properly “AFI” registered.  Cover plates will take approximately 4-8 weeks after the plates are ordered.

DISCLAIMER: THE CMVRO SERVICES GUIDE IS TO ASSIST CUSTOMERS.   IT DOES NOT COVER ALL THE WRITTEN INSTRUCTIONS AND REGULATIONS. 

